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Employee Online Basics 
Employee Online (EO) is a Web-based system that enables employees to 

easily access their employment records.  Your access to EO is through 

LexConnect.  At this time EO is view only.  Any necessary changes can be 

made by downloading forms from EO and submitting the completed forms 

to the appropriate offices. More detailed information about what is found 

on each of the menu tabs within Employee Online can be found in the 

Employee Online Tutorial document.  The Employee Online documents can 

be found on the Lexington School District One website.  Instructions for 

accessing these documents can be found at the end of this document. 

Follow the steps below to access Employee Online: 

1. Go to the Lexington School District One home page at 

www.lexington1.net and access LexConnect.  Select “I AM”   “An 

Employee”   “Secure Employee Portal”

 

http://www.lexington1.net/
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2. Log in using your district username and password. 

 

3. From the LexConnect homepage, select the Employee Online Business 

360 app button.   
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Additional Tips: 

 You may want to add the Lexington One Portal Logon to your browser 

“Favorites” 

 If you are having trouble getting to the homepage, be sure to check 

your browser’s Pop-Up Blocker settings.  The Employee Online FAQ 

document has instructions on how to check and turn off pop-up 

blockers. 

 If you have problems logging into LexConnect or have forgotten your 

password, contact the district Help desk at 821-1201 or 

helpdesk@lexington1.net.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

mailto:helpdesk@lexington1.net
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Employee Online Home 
You are now at the Employee Online Home Screen.   

 

Side Bar Menu 
This Side Bar displays all of the menu options available to Lexington 
staff today. 
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Professional Development Tab 

This is where you may browse, register, or print transcripts for courses 

offered and taken by the district.  For questions, contact Mary Gaskins at 

821-1012 or mgaskins@lexington1.net  

 

 

Leave Tracking Tab 

Staff can view leave balance information here.   

Select leave type Comp, Annual, Nonscheduled, or Flex Workdays and Years 

of Detail to view transaction detail.   

**Balance is expressed in hours and not days.  

  

mailto:mgaskins@lexington1.net
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 Recruitment Tab 

This is an internal way for you to access the district online application 

system if you wish to apply for lateral transfers or promotions within this 

district.  You may view job vacancies, review the online processes, and 

apply.  For questions, contact Meredith Falls at 821-1292 or 

mfalls@lexington1.net.  

 

 

 

 

 

 

mailto:mfalls@lexington1.net
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Employee Online Basics and Employee Online 

Tutorial Documents 

On the district website, select “I AM”  “An Employee”  

 

Employee Online Tutorial contains more detailed information. 


