Forms

All necessary forms for the New Certificate Renewal Plan 

are available on the District website under 
Office of Human Resources:

Request for Change/Action Form 

Options 1-10 (Renewal Credit Pre-Approval and Verification Forms)

Renewal Credit Computation Sheet

Renewal Credit Matrix 

Option 6 and 10 Documentation Form

Appeal Form

Approval/Appeal Process

If an employee disagrees with the decision of the administrator not to allow renewal credit for an activity/initiative, he/she may present in writing to the Assistant Superintendent of Human Resources within thirty (30) working days of the denial, his/her disagreement and the reasons for the disagreement.  The Assistant Superintendent will chair a committee of the Certification Supervisor and the Certification Representatives for reconsideration, and the committee will make a decision by majority vote.

Checklist for Eligible Activities

· Promote student achievement

· Directly relate to educator’s professional growth and development plan

· Support District Strategic Plan of the school and district

· Meet eligibility criteria for renewal credit option/activity

· Provide required verification for renewal credit 

